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Account Creation: Login Page

The Vault can be access via the following URL: https:/thevault.interchangerecycling.com/

Navigate to The Vault login page

and click “Create account”.
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https://thevault.interchangerecycling.com/

Overview of the Account Creation Process

Once an individual associated with a Member organization (“user”) selects the “Create account” button, there are four steps

associated with signing up for an Account in The Vault:

Business Number

Step 1 User firstenters a
unique identifier to make sure
that the Accountis not already
registered in The Vault.

Step 2 Enter information
pertinent to the organization,
e.g., legal business name and
address.

If an existing accountis found,
the user is prompted to log in.

If an existing accountis found,
the user is prompted to
contact LPMA (duplication
management)

Contact Information

Step 3 Contact information is
collected about the user
creating the Account.

This user will automatically
become the Account
Administrator and thereby
have control over adding other
users, enrolling for new
programs, etc. (this can be
changed once logged in to
The Vault).

Summary

Step 4 Before an Accountis
created, the user can review
the entered information for
accuracy and make any
necessary changes.
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Business Number

Account Creation: Business Number

User enters a unique identifier to make sure that the Account is not already registered in The Vault. If an existing account is
found, the user is prompted to log in using their existing credentials.

T Start Registration by entering your business number
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Enter a Business Number:

Based on the Location(s) of
Operations selected, enter the
following information:

United States: Employer
Identification Number (EIN)
Canada: Corporate Business
Registration Number or a Business
License Number

| .
United States
Ermployer Identihcation Mumbser (EIN]

3a012

Duplicate Account:

If an account already exists in
The Vault, an error message will

prompt the user to sign in.
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Account Creation: Business Information

Enter information pertinent to the organization, e.g., legal business name, contact information, and address.

Business Information

Thank you for providing your Business Mumber.,

The mext step in the account creation and registration process is to provide basic information en your business.

it el e The red asterisks indicate fields that must be completed.

Business Name

* Legal Business Name of Registrant

[

* Operating As

T Tres Wauit
| ) Franchise NMame (if applicable)

[
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Account Creation: Business Information

Enter information pertinent to the organization, e.g., legal business name, contact information, and address.

Primary Business Address

T  Street Addeess
.- Buanereriy e ralion |
T .
= = iy
* Country
[ -
FErVi 5

[ERSN——
* Postal / Zip Code

I Add Mailing Address (if different from business sddress) I

_— Pravicws Cancel

= - e “
. .

\ Add Mailing Address: If the mailing address differs from the primary
business address, the user can select the 'Add Mailing Address'
checkbox and enter the new primary mailing address.
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Account Creation: Contact Information

Contact information is collected about the specific user creating the Account.

: Contact Information for your business
_ | Piease provide the name and contact information for the primary contact in your organization

Thi red astensks mdaabe Melds that mast be completed

Name

* Fird Mama

* Departmentis]
Finainge
Operations
Administrates
Legal
Marksting

ErvironmentalSestainability
\ Departments: Multiple departments can be selected. These are used to

define what emails/notifications a user receives.

|
|
|
|
|
|
|
|
* Last Mamse |
|
|
|
|
|
|
|
|
|

|
|
|
|
|
|
|
| - Taleposition
|
|
|
|
|
|
|
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Account Creation: Contact Information

The email address entered must be connected to an inbox that can accept inbound message (i.e., not a “noreply” email)
given that a verification email code will be sent to this address.

Pravigus Cancel

f = = e e e e e e e e e e e e e e e e e e e e e e e e e e e e = e = = = =
. |
e | Contact Information !
|
' Sancit Informusion for yorr e | A link will be sent to the email you previde to comnplete your registeation 1
.- p— : [
s -— I * Ernail (This will be your usérname) |
| : | I
- |
e I ¢ Bhone Number |
iy | |
[T — J I
_ - ~ | Extension |
..... |
|
I |
secondary Phone Number |
— = [ = |
I I
I |
I |
I |
I
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Account Creation: Summary

Before an Account is created, the user can review all the information they have entered on a single page for accuracy and
make any necessary changes.

User must agree to the Terms & Conditions (by
=m selecting this checkbox) to create an Account.
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Setting a New Password

After creating an Account in The Vault, the User will receive a system generated email to set a
password that they will use, along with their email address, to access The Vault.



Setting a New Password: Welcome Email

Once an account has been created, the user will receive an emaildirecting them to click a link to complete their registration.

Sandbox Welcome to The Vault by Interchange

T

1 The Vault

Hela Pater Parker
Wislcome 5o The Vaulth To get started, cick hie
Usainame: emilis roder -4 SE0we oom

Thark you

¥ The vault

i, [Reply * Forward
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Setting a New Password: Setting a Password

Upon clicking on the email link, Users will be redirected to the password change page and prompted to set their new
password.

Change Your Password

fandbor Weekome io The Wauk By Inbercfungs
1 - -
tar & naw password for emilierodier »ASEpwe com
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Role and Program Selection

Once logged in, the user needs to select their Role (Member) and the
Program they want to register for (e.g., Colorado or Oregon).



Role & Program Selection

After a user creates an Account, they will select their role (e.g., Member/Participant). This top-level decision will impact what
program(s) are subsequently available for registration.

Role Selection 1 Member/Participant

. i l i l l

* Allows for different pricing, ] .
o \California - Colorado ‘ Maine ranesota . Oregon ’ Vermont

products, etc. per jurisdiction.
* An Account can be registered for
more than one program.

* Defines what program(s) an
Account can be registered for.

Reporting

« Reporting requirements can be CA Prog_ram co Prog_ram ME Prog_ram MN Proc_:!ram OR Prog_ram VT Prog_ram
Reporting Reporting Reporting Reporting Reporting Reporting

unique per program.
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Role Selection

Once an Account has been created and a password successfully set, the user will be able to log into The Vault and is
directed to the Role Selection page. This page shows the Roles that the user’s Member/Participant organization is eligible to
register for. Once a Role is selected, the user will be brought to the Program Dashboard to select a Program to register for.

_r The Vault
Roles
o s g o s
Unregistered Roles Registered Roles
q  MembeTarticpant i b e o g e g
i P e 4 Bt i [ e Bl -l s S D gl i s

T thevault

Confum Rofie Regiviration

Bt gy abud i vt o Mt Facta gard The e jaresd e sl bl el ey e

B e

I
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Program Registration

Users can select the applicable Program(s) to register for from the Program Selection page. This page is
only visible once a Role has been selected (i.e., the User has confirmed they are a Member/Participant)



Program Selection

Once registered for a Role, the applicable Programs for that Role and Member/Participant organization are displayed on the Program
Selection page. This page shows the Programs that the Member/Participant organization has not yet registered for (
) and the Programs that the Member/Participant organization is actively registered in (Registered Programs).

The programs that are displayed here are dependent on the Location of Operations (US and/or Canada) that were selected during

Account Creation.

MemberParticipant Programs

Unregiviered Programs
N, o
[
(=L

Fegistoend Programa

r‘l'hr: Vault

Unregiviered Program
|, s
r e

- T

Member/Participant Programs

Registered Programs
R
[ ==

Note: If a Member/Participant is registered in only one Program then they will be automatically directed to that program when they log in. However, if a Member/Participant
is registered in more than one Program, they must first pick their desired Program from this selection page.

LPMA
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Program Registration

To begin registration in a specific Program, the user confirms their intention by clicking the “Register” button on the
Program.

¥ The Vault
" LPMA 7o

Cabbimenn
\ AT Rpyrieyg Comgary
California Registration

¥ thevauit

" LPMA v
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Program Registration: Typical Flow

Once a user selects “Register”, there are five steps associated with completing a Program Registration in The Vault. Once
these steps have been completed the Program Registration will be reviewed by LPMA before it can be activated.

Business Information

Step 1 Provide program-
specific business
information for the
Member/Participant
organization, such as first
supply date and the
amount of approximate
annual sales of eligible
materials.

Step 2 (optional) Indicate
if the Member/Participant
receives eligible materials
from any suppliers.

Member/Participants can
also indicate if they pay
environmental fees to
these suppliers and can
upload any supporting
documentation for these
relationship(s).

Note: Supplier details can
be provided at a later
date.

Customer Information
(optional)

Step 3 (optional) Add
the details for any
customers (i.e., end
users/resellers) thatthe
Member/Participants
supplies to and upload
any applicable supporting
documentation for these
relationship(s)

Note: Customer details
can be provided at a later
date.

Step 4 This is a required
step to upload the
applicable signed
Participation Agreement and
any other additional
relevant documentation to
their registration.

Summary

Step 5 Review the
entered information for
accuracy, go back to a
section to make changes,
and confirm the terms and
conditions when ready to
proceed with the program
registration.

LPMA
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Business Information (1/3)

Program Registration: Business Information

Enter information pertinent to the Member/Participant organization, e.g., business start date, primary line of business.

Business nformation

¥ The vault
A

Business Information

Please provide the following information for your business in the contest of the state you selected

Legal Busiress Nams:
LIAT Recycling Comrpairy

Operating As:
UAT Becycling Comparny

Wbk

rety PRt imgry Cem

* Butineds Start Date O
-
* Select ome description that best describes the company's primary

e of business

-

Business Phons:
41677RTTER

Butingds Address
123 Main Street
Torsnta, Ontaris
ATATAT, CA

Sebect all dedcniptiond that bedt dedcnbe the companyl Sedondidy bhe(i) of budineid

Chatributar

Iriportes

Mansfacturer

Onfire Seller

Original Equipment Manufacturens (O]
Rtuibe

Winolesaker

Other

LPMA
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Program Registration: Additional Locations

Enter any additional location(s) the Member/Participant operates within the jurisdiction they are registering into.

Business formation l |
Syt - | . . I
 Additional Locations :
= | Pease list out all additional locations for the company in the state I
Pye— //: Location Mame Phone Mumber :
/ | |
- - - - / I I
~ /
— / S < ]
- /
L — £ e Add b Location
PRI RS Add a Location: * Losation Hame " Phone
— e N For each additional location
o= added, the user will be * Seewet Addewia * ey
prompted to enter: the
. Location Name, Street " Country * Prowirere/Sate * PestalTip Code
AP Address, and Phone . '
Number.
-

¥ The vault
LA

LPMA N
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Program Registration: Program Eligible Materials

Enter the volume the Member/Participant sells/supplies annually for all Program Eligible Materials. This supports LPMA
with identifying the approximate amounts of products they can expect the Member/Participant to report per annum.

Business Wformation = = ™ == == = e e em em em e e Em Em Em Em o Em Em Em Em e Em Em Em e e e e e e e

Program Eligible Materials
® Date of frst salefupply inor into the state

Flease enter an appracimate number of materials sold/supplied per year for the following options. If you do not sellsupply this material
pheasi enter 0 whine applicable.

* Motor Of (Gallong}

" Mool [Unitd)
—
- V4 * Coplants (Gallens)
Progeon {lngdie Materialy /
o o0 ety ot )}
1 e et s / * Diesel Exhaust Fluid [DEF) (Gallons)
/
y
* Other Products (Gallons)
L e e e e e e e e e e e e e e, = = - -

¥ The vault
LA

LPMA
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Program Registration: Suppliers (optional)

Enter the details of all companies that supply the Member/Participant with Program Eligible Materials This supports LPMA
with understanding a Member/Participant’s position in a supply chain.

Note: this section is optional and supplier details can be provided at a later date.

Suppliers ]_.
[ ]
i e 4 e i P el e TR Please select all Cﬁl"l'lp.'l!'li("i who Sup ".."-l].' Four Business with :'rﬁ!'.:r.'lm Eli:qi'_'llrl" Matersal.

Selecred Supphie
T ———— search fora Business

ckatpiad The search functionality allows users to search for and select any Supplier

= already registered in The Vault and add them to their Suppliers List.

= e —

¥ thevaurt
A

LPMA
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Program Registration: Suppliers

If the Supplier does not already exist within The Vault, the user can manually enter in their details.

¥ wou carmed find the comabny whe Supplies your business, then you can neguest for the busingss 1o be sdded by contacting ul, or

Add Supplier |

By maniplly @ntering thedr deiails baidnw,

Suppliers

— Selected Suppliers

1 o Company Mame
. =
o = e
g — T S——
B § A8 3 Suppier
— Add a Supplier:

b e

= -
e For each supplier the user
mm— = = will be prompted to enter
. i the: Company Name,
¥ The vauit . . Address, Contact Name,
o o and Email

LPMA
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Program Registration: Invoice Upload

Upload PDFs of an invoice(s) or other documentation that prove their relationship with the Selected Suppliers.

you whonmental
to all your supple i
Salacted Supple Invoice Upload
& Plipae prowice Involoes or Gooymaentation proving yooe elatipnship with the abowe Bsbed suppSers.
G b

o results

. ,

¥ TheVault

LPMA
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Program Registration: Customers (optional)

Indicate if the Member/Participant sells their Program Eligible Material to end users and/or resellers. This helps LPMA
understand the distribution network and the role of this Member/Participant in the supply chain.

Note: this section is optional and customer details can be provided at a later date.

¥ The vault
AT

1 1
Customers - ! .
——— . Customers ;
. - 1
a | 1
- = i * Do you sell Program Eligible i
Curbarmer Lat | Materials to end users? !
[e——— S 1 !
o —— ! Yeo - |
® [ =] ! |
! Selerted Cunpreen HE Do you sell Program Eligible |
= ' Materials to resellers? .
: e =2 ==
- I : Yes - :
1 1
Irrecion Uipboad o g U R
_ = - T
_
= Selling Program Eligible Material to Resellers:
If the user selects “Yes”, they have the option tofill out a

¥ Thevaurt . - Customer List and upload supporting information. This can also
be completed at a later date.

LPMA
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27.  #27.  
27.  #27.  

Program Registration: Customer List

If selling to resellers, users can provide a list of their customers.
Note: This table only appears when then answer to “Do you sell Program Eligible Materials to resellers” is YES.

¥ Thevault
A

Customer List

Cusiomers /!

1
1
— e / : Miase delect all companies to whorm your campany supplied Program ERgible Material. Include customers who ané rédéllérs only,
- - /| U o NOT include end users.
Curibaer Ll J/ |
e - —— e ‘ |
e 1 |Search for a Business
1
F SebeTiend Cunameens :
L T e e
T ——
Irrevion Upload
e TETEm e Allows the user to search and add users that have an active

registration in The Vault and add them to their Customers List.

¥ thevaurt

LPMA e

LPMA N
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Program Registration: Selected Customers

If the Customer does not already exist within The Vault, the user can manually enter in their details.

1
1
[AFLET T 1
i i P 1
- = Add Customes :
1
e = |
Manage 1
bt Lt :
. P S i e g i L e i / H
’ 1
S / [}
& — ’
| =] ,
’
P Seberiad CLnamers ,
==
Irreion Uploasd
- :

J Thevauit
LPMAr

For each Customer, the user will be prompted to enter Company
Name, Address, Contact Name & Email

LPMA N
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Customers (4/4)

Program Registration: Invoice Upload

Upload PDFs of an invoice(s) or other documentation to support their relationship with the selected Customers.

X The vault

Cuitamirs

[

¥
i

Invoice Upload

Meate provide invoices or documentation proving your relationship with the abowe listed customens.

5 Upload File [Ealesdass

Mo results

Curidoamser Lol /

[ prodons ] Comee ] - |

J Thevauit

LPMAZ=-e

LPMA
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Program Registration: Participation Agreement

Use the linked Participation Agreement to complete and upload program specific agreement form. This is a required file.

_ Participation Agrediint Upload

Participation Agreement Upload

S — Please downlosd, comphete and upksad the Partaipation Agreement lnkind here. Nobe: Partapation Apreemenls 3 s per program, so
please ondy upload the Faetapation Apreemant Bhat is relevant for this regatration.

Participation Agreement

[ e -

Mo resulis

X TheVaun =i Required D ocumentation: The user must upload the program-specific
Hne o Participation Agreement to be able to proceed.

LPMA
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Program Registration: Summary

Before a Program Registration is completed, the user can review the information entered on a single page for accuracy.

¥ TheVvault e Euilirnen
LA R

X The vault el e Note: After submitting the Program
y Registration, status will be updated from “In
Progress” to “Pending”.

Terms & Conditions:
The user must accept the program-specific Terms & Conditions to
be able to submit a program registration.

LPMA .
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